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Job Opening: General Assistance & Human Resources Director
Kossuth County is seeking a qualified and motivated professional to serve as the Director of General Assistance and Human Resources. This is a key leadership position responsible for overseeing essential county services and supporting our workforce.
Description:
Under the general direction of the County Board of Supervisors, the Director of General Assistance administers and coordinates the county’s assistance program for poor and needy people Chapter 252. This role is responsible for reviewing and determining initial and ongoing financial eligibility for the Kossuth County General Assistance Program.
In the capacity of Human Resources Director, this position is directly responsible for the overall administration, coordination, and evaluation of human resource functions. Responsibilities include the development and administration of policies and programs covering employment, employee benefits, recruitment and hiring coordination, safety and wellness initiatives, and ensuring compliance with federal, state, and local employment laws.
Key Responsibilities Include:
- Administer and oversee the General Assistance program, including eligibility  
  determinations
- Develop, implement, and maintain HR policies and procedures
- Coordinate recruitment, hiring, and onboarding processes
- Manage employee benefits and wellness programs
- Ensure compliance with employment laws and regulations
- Provide guidance and support to county departments on HR matters

Qualifications:
- Bachelor’s degree preferred in human resources, Public Administration, Social Work, or a related  
   field 
- Experience in human resources, public assistance programs, or government administration 
   preferred
- Strong knowledge of employment laws and HR best practices
- Excellent communication, organizational, and decision-making skills
Position Details:
- Exempt position
- Prompt, regular on-site attendance is a requirement of this position
- IPERS, Health, Dental, Vision, Life Insurance, paid vacation, sick leave
- Position opened until filled

Application Process:
Please submit a letter of interest, resume, and three professional references by May 25th to:
Dona Nielsen, Human Resources
109 W. State
Algona, Iowa 50511
cpc@kossuthcounty.iowa.gov

Kossuth County is an Equal Opportunity Employer.
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