

 KOSSUTH COUNTY RECORDER’S OFFICE 
Clerk 
Kossuth County Recorder’s office is seeking applications for the position of full-time Clerk to perform a wide variety of general office duties. Duties include: assisting the public with research, be friendly, courteous and helpful to customers and co-workers alike, issuing boat, snowmobile and ATV registrations as well as hunting and fishing licenses. Proofing real estate documents for accuracy and scanning originals. Accepting real estate documents through the mail and over the counter and indexing legal descriptions, names and payment methods.  This position will be responsible for processing passport applications and must be certified annually to remain an agent with National Passport Services.  This is not intended to be a complete list of duties for the Clerk position. 

Requirements of the position: provide exceptional customer service, communicate effectively, have basic computer skills, must be able to work in a highly detail-oriented office where confidentiality is priority. Some heavy lifting is required. This is an onsite position and regular and prompt attendance is required. 

Please submit application and resume in c/o Karen Benschoter, Recorder, 114 W. State St. Algona, IA 50511 or recorder@kossuthcounty.iowa.gov  , 515-295-5660. Applications are available in the Kossuth County Recorder’s Office or online at: www.kossuthcounty.iowa.gov (Departments / Employment).
Deadline for receipt of all applications is: January 16th 2026
Kossuth County is an Equal Opportunity Employer.

